‘)’\ Anne Hill

JOB DESCRIPTION / MO TA CONG VIEC

Position / Vij tri: GIAO VIEN NGU VAN
1. Muc tiéu vi tri

Gido vién Ngit van chju tradch nhiém gidng day mon Ngit van theo chuong trinh cta Bo Gido duc va Pao
tao, gép phan phat trién nang lwc ngdn ngit, tw duy phan bién, khd ning cdm thu vin hoc va ky niang dién
dat cho hoc sinh.

2. Nhiém vu va trach nhiém chinh
2.1. Coéng tac giang day
—  Giang day mén Ngit van theo chuong trinh gido duc phd thdng hién hanh ctia B6 GD&DT.

—  Xay dung gido an, ké hoach bai day va tai liéu gidng day phu hgp vdi muc tiéu mén hoc va trinh dé
hoc sinh.

—  T6 chirc cac hoat dong hoc tap da dang nham phat trién ki ndng doc hiéu, phan tich, viét va trinh
bay y kién cho hoc sinh.

— Thuyec hién gidng day tai cac co s& (campus) ciia nha trudng theo phan cong.
2.2. Panh gia va theo d6i hoc sinh

—  Thiét ké& bai kiém tra, bai tap va cac hinh thirc danh gia theo quy dinh.

—  Cham bai, nhan xét, phan hoi cu thé nham gitp hoc sinh cai thién kj ndng hoc tap.

—  Theo ddi tién trinh hoc tap, phat hién hoc sinh gdp kho khan va dé xuat bién phap hd tro phiu hop.
2.3. Quan ly I&p hoc va cong tac chi nhiém

— Quan ly 1&p hoc, xady dwng méi truong hoc tap nghiém tuc, tich cuc.

—  Thuec hién céng tac chd nhiém (néu dugc phan cdng); phéi hop véi phu huynh va cc bd phan lién
quan trong viéc gido duc hoc sinh.

2.4. Phéi hop va phat trién chuyén mén
— Tham gia sinh hoat t6/nhdm chuy&n mén, hop chuyén mén theo k& hoach.
—  Ph&i hop vdi gido vién cdc mén hoc khéc trong cac hoat ddng gido duc lién mdn, ngoai khéa.
— Tham gia cac hoat d6ng bdi dudng, tap huan chuyén mén do nha trudng té chirc.

2.5. Hoat dong khac

—  Tham gia t8 chirc va hd tro cac hoat dong ngoai khéa, hoat dong vin héa — gido duc clia nha
treong.

—  Thuyec hién cac nhiém vu khéc theo phan céng cdia Ban Gidm hiéu.

3. Yéu cau dai vai vi tri
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Tot nghiép Dai hoc tré 1én chuyén nganh Ngit van, Su pham Ngit van hodc nganh lién quan.
C6 ki nang su pham, kha ning dién dat va giao tiép tét.

Cé tinh than trach nhiém, hop tic va chi dong trong cdng viéc.

4. Phuc loi

Mrc lwong va ché dé dai ngd theo quy dinh cha nha trudng, phu hop véi ndng lwc va kinh nghiém.
Tham gia day d0 cac ché d6 bao hiém theo quy dinh.

DPuoc tao diéu kién tham gia cac hoat déng bbi dudng chuyén mén, nang cao nghiép vu.

M@i trudng lam viéc 8n dinh, t6n trong chuy@n mén va gia tri nghé gido.

Child Protection Statement

Anne Hill International School is committed to safeguarding the welfare of the students in its
care. It expects that this commitment is uniform across the school and pre-employment
background checks to determine an applicant’s suitability to work with children will be
undertaken before any offer of employment is made.
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