‘)’\ Anne Hill

JOB DESCRIPTION / MO TA CONG VIEC

Position / Vi tri: GIAO VIEN TIENG ANH (KIEM GIANG DAY IELTS)
1. Muc tiéu vi tri

Gido vién Tiéng Anh chiju trach nhiém giang day mon Tiéng Anh theo chwong trinh clia nha trwdng, dong
thoi tham gia gidng day va ho tro luyén thi IELTS cho hoc sinh, gép phan nang cao ning lyc st dung tiéng
Anh hoc thuat va ky ndng héi nhap qudc té cho hoc sinh.

2. Nhiém vu va trach nhiém chinh
2.1. Cdng tac gidng day Tiéng Anh

— Giang day mén Tiéng Anh theo chuong trinh cha nha trudng va ké hoach giang day dwoc phé
duyét.

—  Xay dung gido an, k& hoach bai day va tai liéu hoc tap phu hgp véi trinh d6 va ning luc cta hoc
sinh.

—  T6 chirc cac hoat ddng hoc tdp nham phat trién toan dién 4 ky nang Nghe — N6i — Poc — Viét.
—  Thuyc hién gidng day tai cac co s& (campus) clia nha truwong theo sy phan cong.
2.2. Giang day va ho tro IELTS
— Tham gia gidng day cdc I&p IELTS theo k& hoach clia nha trwdng (néu dugc phan cong).
—  HOb tro hoc sinh lam quen v&i dinh dang dé thi IELTS, tiéu chi cham diém va chién luoc 1am bai.
— Theo ddi ti€n d6 hoc tap, danh gid nang luwc va tw van 16 trinh hoc IELTS phu hgp cho hoc sinh.
2.3. HO trg chwong trinh Cambridge
—  Ph&i hop hd trg hoc thuat cho chwong trinh Cambridge theo phan cong.
—  Hb tro hoc sinh trong viéc tiép can tai liéu, thuat ngt va phwong phép hoc tap bang tiéng Anh.
—  Ph&i hop vdi gido vién nudc ngoai hodc gido vién chuong trinh quéc té (néu cd).
2.4. Panh gia va theo d6i hoc sinh
— Thiét ké bai kiém tra, danh gia thwong xuyén va dinh ky theo quy dinh.
—  Cham bai, nhan xét va phan hoi kip thdi nham hd tro hoc sinh cai thién két qua hoc tap.
2.5. Phéi ho'p va phat trién chuyén mén
— Tham gia sinh hoat t6 chuyén mén, hop chuyén mén theo ké& hoach clia nha trudng.

— Tham gia cac hoat dong boi dudng chuyén mén, tap huin lién quan dén giang day Tiéng Anh va
IELTS.

2.6. Hoat dong khac
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Tham gia t6 chirc va hd trg cac hoat ddng ngoai khda, su kién hoc dwdng lién quan dén mon Tiéng
Anh.

Thyc hién cac nhiém vu khac theo phan cdng cta Ban Giam hiéu.

3. Yéu cau ddi véi vi tri

Tt nghiép Dai hoc tréd 18n chuyén nganh Tiéng Anh, Suw pham Tiéng Anh hodc nganh lién quan.
C6 chirng chi IELTS tir 7.5 tr& 1én (bat budc).

C6 kién thirc vé ciu tric dé thi va tiéu chi chdm diém IELTS; wu tién &ng vién cé kinh nghiém giang
day IELTS.

C6 k§ nang su pham, giao tiép tét va kha nang lam viéc nhém.

4. Phuc lei

Mrc lwong canh tranh, twong xirng véi nang lwc, trinh d6 va kinh nghiém giang day (bao gbm
IELTS).

Duoc lam viéc trong méi tredng song ngit, cé co hoi tiép can va hd trg chuong trinh Cambridge.

Puoc tao diéu kién tham gia cédc khda dao tao, bbi dudng chuyén mén va nang cao nang luc gidng
day IELTS.

Ché& d6 phuc lgi day da theo quy dinh va méi trwdng lam viéc chuyén nghiép, 6n dinh.
Child Protection Statement

Anne Hill International School is committed to safeguarding the welfare of the students in its
care. It expects that this commitment is uniform across the school and pre-employment
background checks to determine an applicant’s suitability to work with children will be
undertaken before any offer of employment is made.
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